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RESIDENTIAL EXTENSIONS DESIGN GUIDE 
 
 
1. INTRODUCTION 
 
1.1 One of the main aims of the planning system is to protect amenity and the 

environment in the public interest.  Amenity in the context of a residential area 
means the characteristics of that area which make it a pleasant or attractive 
place in which to live.  This includes the way the buildings and the spaces 
between them are laid out and the way they look.  The presence or absence of 
trees and shrubs also has a big influence on amenity, as does the degree to 
which privacy can be had within individual homes and gardens. 

 
1.2 The home is usually an individual’s or family’s major investment.  As lifestyle 

needs and wants change over time, making alterations and extensions to 
homes can be a more suitable option than moving to somewhere new. 

 
1.3 Over half of the planning applications submitted to the Council each year are 

for alterations and extensions to residential properties.  In addition, a 
substantial number of such extensions and alterations are automatically 
permitted by national planning legislation, known as the General Permitted 
Development Order.  Information about what alterations and extensions you 
can make to your property without the need to obtain planning permission 
from the Council is set out in a series of leaflets listed at Annex A at the end of 
this Guide.  The information in the leaflets and a summary of this Guide can 
also be found on the Council's website www.cannockchasedc.gov.uk. 

 
1.4 This Guide aims to give good advice on how to design extensions to houses 

and bungalows in a way that safeguards the amenity of an area in the overall 
public interest.  This inevitably means that in some instances an individual’s or 
family’s desire to provide extra living space or to make other alterations 
cannot be fulfilled in the way they would ideally want because of the need to 
respect the wider public interest. 

 
1.5 This overall public interest in safeguarding amenity is expressed in policies in 

the Cannock Chase Local Plan, which are particularly relevant to making 
alterations and extensions to residential properties.  These are policies B8 
(Design Principles for New Built Development), Development Control Policy 
6 (Space About Dwellings), Policy C15 (Protecting Trees) and C2 (Dwellings 
in the Green Belt).  They are set out in full in Annex B to this Guide.  In 
summary, what they seek to achieve is high quality development which is in 
sympathy with the character of the local area, with measures to protect 
amenity including the retention and/or planting of trees and reasonable 
safeguards to privacy and outlook of occupiers of existing properties.  This 
Guide sets out more detailed principles to relate these policies to the specific 
situation of extending and altering dwellings and has been adopted as 
Supplementary Planning Guidance by the Council.  Decisions on planning 
applications will be made in accordance with this guidance unless there are 
very special reasons for taking a different view.  The information and plans 
required to be submitted with a planning application are set out in Annex C. 
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1.6 The Building Regulations are a set of national standards concerned with health 
and safety, energy saving and access in relation to buildings.  They are entirely 
separate from the planning system and one or more of the Regulations apply to 
most types of extension to residential property.  Advice on what you need to 
do to comply with the Building Regulations can be obtained from the Building 
Control Team on 01543 464507 or e-mail 
buildingcontrol@cannockchasedc.gov.uk.  Nothing in this Planning Design 
Guide conflicts with the requirements of the Building Regulations. 

 
2. PRINCIPLES OF GOOD DESIGN OF EXTENSIONS 
 
2.1 The key design objective should be to achieve a complementary relationship 

with the existing dwelling and the immediate surroundings.  Therefore an 
extension should not be out of scale or character with the existing building nor 
with the street scene in general. 

 
2.2 When considering the effect a proposed extension would have on the 

appearance of the existing dwelling and the street scene there are four factors 
to consider:- 

 
(A) Built form (size, shape and position); 
 
(B) Choice of external materials for walls, roofs, windows and doors; 

 
(C) The sizes and positions of windows and doors; 

 
(D) The effect the building would have on trees and hedgerows. 

 
2.3 A Built Form 
 

(i) Size is most important.  An extension should not normally be 
larger in volume or higher than the existing property unless it is 
effectively being rebuilt.  Specific limits apply to the size of 
extensions to dwellings in the green belt and controls on the 
scope for rebuilding (see para 2.8 below). 

 
(ii) Shape should copy that of the existing property or part of it.  It 

should follow the same or parallel lines. 
 

(iii) Position should respect existing form by extending off one wall 
rather than from a corner. 

 
2.4 B Choice of Materials 
 

The same brick, rendering, boarding, slate or tile used in the 
construction of the original dwelling should be repeated.  With older 
houses, it may be necessary to use reclaimed materials.  If the original 
brickwork has deteriorated, an overall rendered finish may be 
appropriate.   
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Roof verge detailing should also match by repeating the design of 
corbelling, barge boards/fascias or plain eaves accordingly. 
 
Planning permissions which are granted are subject to a condition 
regarding the type of materials which are acceptable for the extension.  
The condition is either worded to state that materials should match 
those of the original dwelling or that the materials specified on the 
approved drawings are to be used, or that samples of the proposed 
materials need to be submitted and approved by the Local Planning 
Authority prior to construction starting. 
 

2.5 C Openings 
 

Windows and doors should repeat the proportions, design details, 
materials and follow the main lines of the openings in the original 
dwelling.  Special design features such as soldier courses and lintels 
should be repeated. 
 

2.6 D Trees and Hedgerows 
 

Existing trees and hedgerows contribute to the character of a property 
and the street scene.  Their existence needs to be taken into account in 
determining the location and size of an extension in order to secure 
their long-term health and amenity value.  Details of any trees situated 
within 10m and hedgerows within 5m of a proposed extension or wall, 
whether or not these are on the applicant's land, need to be shown on 
the submitted drawings.  Building work, changes in level and the 
laying of services should be designed to avoid damaging the root 
systems of trees and hedgerows and protective fencing will be required 
to be erected at the extent of tree canopy and 2m from hedgerows.  
When trees are being  retained extensions should be sited to avoid 
being completely overshadowed and thereby having poor lighting and 
outlook from the rooms therein. 
 

2.7 The loss of trees and hedgerows which are of existing or future 
amenity value will be resisted.  Tree Preservation Orders will be made 
in appropriate cases to ensure the retention of trees.  Replacement 
planting of trees and hedgerows will be required in cases where the 
overall public interest is best served by permitting felling or removal. 

 
2.8 Extensions to property in the Green Belt
 

In order to protect the openness of the Green Belt the Council has a 
policy of limiting the size of extensions to dwellings situated within 
the Green Belt to a maximum of 50% of the original ground floor area. 
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3. THE EFFECT OF EXTENSIONS ON THE AMENITY OF 
NEIGHBOURING PROPERTIES 

 
3.1 Of equal importance to design is the effect of an extension on the amenity 

enjoyed by neighbouring occupiers of their properties.  In general terms, an 
extension should not, by reason of its size, position or location of openings 
(i.e. doors and windows) result in a significant loss of privacy outlook, 
daylight or sunlight to neighbouring properties.  It should also not be visually 
overpowering when viewed from adjoining dwellings.  These factors are of 
particular importance when an extension is proposed to a terraced, semi-
detached or closely spaced detached property, and it is considered necessary to 
set out some rules as a means of striking a fair balance between the reasonable 
aspirations of the person wishing to extend their property and the need to 
safeguard the amenities of the neighbours. 

 
Privacy
 

3.2 In order to retain sufficient privacy and outlook to adjacent occupiers, each 
development should meet the following guidelines:- 

 
A minimum distance of 21.3 metres (70 ft) between facing principal windows 
(those to kitchens, living rooms, dining rooms and bedrooms) or no less than 
the existing distance if this is less than 21.3m.  Obscured glazing or windows 
with a sill height of 1.6m or above can be used as an alternative to the 
separation distances where all other design requirements are met.  Facing 
windows at ground floor level can be more closely spaced if there is an 
intervening permanent screen i.e. wall or fence. 
 

 
 

3.3 A greater separation distance may be required if there is a significant 
difference in levels whereby the proposed extension would be on higher 
ground and thereby visually more dominant.  Each case of this nature would 
be considered in the context of the particular circumstances. 

 
3.4 Side facing principal windows should not overlook private amenity space 

(normally the area immediately to the rear of the main private side of the 
dwelling) at a distance of less than 10m. 
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Daylight and Outlook 
 

3.5 Most dwellings have their principal windows facing the front and rear and an 
extension built close to the boundary of a neighbouring property, particularly 
at the front or rear, is likely to reduce light to and outlook from the windows of 
that property to a certain extent.  Although people are not entitled to a view 
over their neighbour's property, extensions should not be of a size to produce 
an overbearing effect. 

 
3.6 In order to achieve a reasonable balance between the interests of the person 

wishing to extend their property and their neighbour, proposals should 
normally comply with one of the following two standards:- 

 
(i) The 45o Daylight Standard 
 

The daylight standard to be applied to principal windows is based on 
the British Institute Standard Code of Practice.  This requires that there 
should be no obstruction of light above a vertical angle of 250 
measured from the centre of the windowsill within any horizontal 
sweep of 45o excluding the angle within 45o of the windowpane.  The 
measurement for patio windows is taken from a height of 1.2m above 
floor level. 
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Example 1: The single storey extension 
shown in the elevation below is 
acceptable if its depth is limited as shown 
in plan (A). However, should it extend 
further, as shown in plan (B), then it 
becomes unacceptable. 

Example 2: The extension shown on the 
45o line. However, if the extension is 
single-storey and below the 25o line, 
(elevation (C), then it is acceptable. If the 
proposal is two-storey (elevation (D), 
then it breaks the 25o line and is 
unacceptable.  

 
 
 

  

MEETS 
STANDARD 
WHERE 25o 
ANGLE 
PASSES 
ABOVE 
ROOF

A   MEETS STANDARD C

  

B  FAILS TO MEET       
     STANDARD 

D   FAILS TO MEET STANDARDS  
 

(ii) The 3m Standard 
 

When properties are terraced, semi-detached or closely spaced 
detached, the above standard would unduly restrict the possibility of 
extending close to the property boundary making it virtually 
impossible to build a usefully sized extension.  In these circumstances, 
therefore, the following standard will apply:- 
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An extension built within 1 metre of a boundary wall shall not exceed 
3 metres in length and 3 metres in height if the proposed extension is to 
have a flat roof or 4 metres in height if it is to have a pitched roof with 
the ridge parallel to the boundary. 
 

 
 

3.7 In certain circumstances, it may be necessary to impose a more restrictive 
standard eg.: 

 
a. Where there is a significant difference in levels between properties. 
 
b. Where a tunnel effect would be created by extensions on both sides of 

the property. 
 
3.8 The standard can be relaxed when the extension takes the form of a 

conservatory which is predominantly glazed and therefore allows light to 
penetrate, mitigating the effect of its location.  Conservatories up to 4m in 
length and 4m in height, sited within 1m of a boundary, will be acceptable 
provided that they are fully glazed above a height of 2.2m beyond the 3m 
distance. 

 
3.9 Side Facing Windows in Existing Properties 
 

Where a neighbouring property has a principal window which faces the side 
rather than to the front or the rear of the property, these standards will not be 
applied to that window.  However, some account needs to be taken of daylight 
into such windows and each case of this nature needs to be considered on its 
merits taking into account the aspect and the nature of the room involved. 
 

3.10 Overbearing 
 

Where the side of one dwelling faces the rear of a neighbouring property, as a 
guideline the minimum distance between the two-storey parts of each dwelling 
should be 13.7m (45 ft) to avoid any overbearing effect of one dwelling upon 
the other.  This distance will need to be greater if the proposed development 
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would be on higher ground and correspondingly could be reduced if it is on 
lower ground or only extends partially across the facing windows of the rear 
property.  A minimum distance of 12.2m (40 ft.) should be achieved.  The 
minimum distance for a single storey extension in this position is 10.7m (35 
ft). 

 
4. DIFFERENT TYPES OF EXTENSIONS 
 

Side Extensions 
 

4.1 Two-storey side extensions are usually prominently in view from a street and 
should be designed as an extension to the original form of the existing 
building, incorporating a pitched roof with a gable or hipped end as 
appropriate to the design of the existing building. 

 

 
 
4.2 When the extension is to a semi-detached or end terraced dwelling it is best 

designed to be subordinate to the existing building, i.e. not extending the full 
depth of the dwelling and should be set back from the front wall of the 
dwelling in recognition of its subordinate nature by a minimum distance of 
0.5m. 
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4.3 Flat roofed extensions to pitched roof houses always look incongruous, 

resulting in a general lowering of environmental standards.  As a compromise, 
sometimes a small mono-pitched façade is proposed.  However, it is 
considered that mono-pitches appear equally incongruous and detrimental to 
the streetscene and therefore such proposals will not be acceptable.   

 

 

Unacceptable 
flat roofed or 
mono-pitched 
façade 
extensions 

 
4.4 Where two-storey side extensions are proposed to be built up to the plot 

boundaries of detached properties, the cumulative effect of such extensions is 
likely to have an adverse effect on the streetscene, creating a cramped form of 
development or a terracing effect. 

 

 
 
4.5 Such extensions can also pose detailed design problems where properties are 

link-detached (usually by single storey garages) or where semi-detached 
properties have adjoining garages sharing a party wall. 

 
4.6 In the case of link-detached houses, a first floor side extension would not be 

acceptable if it is needed to be attached to the adjoining dwelling. 
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4.7 In the case of semi-detached properties, building above linked garages may 
only be practicable if both neighbours can combine to produce a matching 
design.  Where there is a difference in level and/or a change in building line, it 
may not be appropriate to build up to the boundary because of the awkward 
relationship that would produce between adjoining eaves and verges. 

 

 
 
4.8 In all cases, where first floor side extensions are practicable, the proposed first 

floor extension should be set back by a minimum of 1.0m.  This is to ensure 
that the proposal does not form a terracing effect. 

 

 
4.9 Single-storey side extensions should also normally be designed as an 

extension to the original form of the existing building incorporating a pitched 
roof with a gable, hip or lean-to as appropriate. 
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4.10 Where an extension is for a garage which is functionally different from the 

dwelling itself, a flat roof may be acceptable.  However, it is desirable to 
create a visual break with the front elevation of the dwelling by setting back 
the extension a minimum distance of 0.5m. 

 

 
 
4.11 Extensions which wrap around the corner of the existing dwelling with flat 

roofs will not be acceptable where this form of extension conflicts with the 
original design.  If, however, the original design of dwellings in a particular 
location incorporates this feature, this can be repeated.  In other cases, when it 
is wished to incorporate a side extension with a front porch, a pitched roof 
should be provided.  Again, it should be emphasised that mono-pitches will 
not be acceptable as they do not relate well to the original property and are 
detrimental to the streetscene. 

 

 
 
4.12 Any side extensions which are particularly wide, approaching the width or 

greater than the width of the existing dwelling can create a visually 
unbalanced effect.  As a general principle, where a proposed extension 
exceeds 75% of the width of the house, it should be set back a minimum 
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distance of 1.0m.  A greater set back may be advised to provide a break in a 
particular long frontage.   

 

 
 

Rear Extensions 
 
4.13 The effects on neighbouring properties of rear extensions are usually of crucial 

importance. 
 
4.14 Two-storey rear extensions will not normally meet the recommended daylight 

standards when proposed abutting or close to the common boundary of an 
adjoining terraced or semi-detached house.  When there is sufficient space to 
build clear of boundaries, they should not infringe the guidelines as set out 
previously, i.e. 21.3m between facing principal windows and they should have 
pitched roofs.  Flat roofs will not be acceptable.   

 

 
 
4.15 Single-storey extensions to the rear will generally be acceptable subject to 

compliance with daylighting standards, flat roofs will be permissible unless 
such a design would have an adverse impact on the street scene. 

 
Front Extensions 

 
4.16 Front extensions are the most difficult of all to design satisfactorily, 

particularly to terraced or semi-detached houses.  A block of terraced 
properties usually has a unity of design based upon a repetition of design 
details such as doors, windows, decorative brickwork, which set up a rhythm 
that a front extension would break to the detriment to the character of the 
street.  In the case of semi-detached houses, each one of a pair is normally 
designed as the mirror image of the other.  By following the design principles 
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(as explained in para. 2.3), a side extension to a semi-detached house can be 
satisfactorily assimilated into the street but a front extension, even if these 
principles are followed, will be likely to have a disruptive effect unless it is 
small enough to be absorbed within the greater unity of the design of the pair 
of houses and the streetscene as a whole.  This is particularly the case where 
dwellings are arranged on a fixed building line and also applies to closely 
spaced detached houses of identical design. 

 
4.17 There will therefore be a general presumption against front extensions other 

than porches or equivalent small additions such as canopies.  This is unless it 
can be shown that the extension can be successfully assimilated into the 
streetscene.  

 

 
Unacceptable Front Extensions 

 
4.18 Where a street comprises a variety of dwelling types or individually designed 

detached dwellings, there is more scope for building front extensions of a 
satisfactory design.  The design principles should be followed and particular 
attention paid to not infringing the privacy guidelines unless an intervening 
screen can be provided. 

 
 
 

Roof Extensions 
 
4.19 The addition of rooms within the roof space may be the solution to some 

households need for additional space.  However, many houses and bungalows 
were not designed to accommodate rooms in the roof because the angle of 
pitch is too shallow and, in order to provide the necessary headroom it is often 
necessary to push part of the room out into a box-like dormer at or above the 
height of the existing ridge, resulting in a grossly out of scale incongruous 
extension. Box-like roof extensions to the front are not acceptable as they do 
not comply with the three design principles and are inevitably unsympathetic 
to the design of existing dwellings.  Where there is no reasonable alternative, 
such extensions may be acceptable on the rear elevation unless this is 
prominently in view from public space provided that the height is kept below 
the ridge of the existing roof.  If the roof pitch is too shallow to enable a 
dormer to be kept below ridge height it will not be possible to extend in the 
roof space. 
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4.20 Box-like roof extension are equally unacceptable when projecting from hipped 

ends where the visual conflicts of shapes and angles is particularly 
unattractive. 

 

 
 
4.21 On a steeply pitched roof, it is possible to provide additional habitable 

accommodation largely within the existing roof space, extending beyond it 
merely to provide light in the form of small dormer windows.  Carefully 
placed and sympathetically designed dormer windows are acceptable.  They 
should be subordinate to the existing roof and follow the vertical lines of 
existing doors and windows, and be constructed in matching materials.  
Design materials should follow those of the existing dwelling, hipped or 
gabled dormers may be appropriate.  Alternatively, recessed dormers or roof 
lights may be the solution where it is particularly important not to disturb the 
existing roof form. 

 

 
 

Porches and Canopies 
 
4.22 It is equally important for these relatively small extensions to be designed 

sympathetically.  A poorly designed porch, perhaps one out of a 
manufacturer’s standard range, can spoil the appearance of a house, e.g. stone 
clad flat roofed porched look incongruous on brick built pitched roof houses.  
Flat roofed porches which wrap around the corner of a dwelling normally look 
out of place.  The cumulative effect of a variety of porches on a terrace of 
otherwise identical houses can be visually disastrous. 
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Acceptable     Unacceptable 

 
4.23 Simplicity in design, use of compatible materials, preferably a lean-to, hipped 

or gabled roof where appropriate should be used.  A simple lean-to canopy 
may be a suitable alternative to an enclosed porch if all that is required is 
weather protection outside the front door.  Small fully glazed porches which 
do not obscure the original lines of the dwelling are also usually acceptable. 

 
4.24 In conclusion, the three design principles of following the built form of the 

existing dwelling, use of matching materials and following the main lines of 
existing openings are usually applicable to porches as any other form of 
extension. 

 
5. CAR PARKING 
 
5.1 The Council has adopted standards in the Cannock Chase Local Plan 1997 for 

the provision of off-street car parking within the curtilage of dwellings 
requiring a minimum of 2 spaces for 2 and 3 bedroomed properties and 3 
spaces for properties with 4 or more bedrooms.  These standards are under 
review as a result of recent Government Planning Policy Guidance which 
advises that the maximum requirement for new dwellings should not exceed 
an average of 1.5 spaces per unit. 

 
5.2 The effect of a proposed extension on the provision of parking spaces within 

the curtilage of a property will be a relevant consideration in making a 
decision on a planning application.  It is not considered appropriate to accept a 
reduction in off-street parking space in connection with applications for 
extensions to dwellings as management of parking demand is more 
appropriately achieved in the context of planning new residential 
development. 

 
6.  PROPERTY BOUNDARIES AND FUTURE MAINTENANCE  
 
6.1 There may be reasons why planning permission would not be granted for an 

extension intended to be built up to the boundary of a property, e.g. because of 
the terracing effect or the adverse effect on daylight or outlook to a 
neighbouring property.  In other cases, however, there may be no overriding 
planning reason why an extension should not abut a property boundary.  When 
such a proposal is acceptable from the planning point of view, it is 
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nevertheless necessary for the owner to consider future maintenance 
requirements.  It may be that a neighbour’s consent would be needed to access 
his or her property to paint fascia boards or point brickwork.  When two 
neighbours both wish to built up to the boundary, reaching agreement on use 
of a party wall may be preferable to building two closely spaced walls with a 
gap too narrow to enable any maintenance to take place.  Where this situation 
cannot be avoided, it is strongly advised to make the inaccessible wall as 
maintenance free as possible, avoiding the use of timber fascias or 
bargeboards. 

 
7. PARTY WALL ACT 1996  
 
7.1 The 1996 Act provides a framework for preventing and resolving disputes in 

relation to party walls, boundary walls, and excavations near neighbouring 
buildings.  Anyone proposing to carry out work of the kind described in the 
Act must give adjoining owners notice of their intentions.  A notice must be 
given even where that work will not extend beyond the centre line of a party 
wall.  Adjoining owners can agree or disagree with what is proposed.  Where 
there is a disagreement, the Act provides for the resolution of disputes. 

 
7.2 Where it is intended to carry out building work which involves:- 
 

work on an existing wall shared with another property • 
• 
• 

building on the boundary with a neighbouring property, or 
excavating near a neighbouring building 

 
it must be established whether that work falls within the Act.  If it does, 
affected neighbours must be notified. 

 
7.2 The Planning Department has copies of an explanatory booklet regarding the 

Party Wall etc. Act 1996.  The booklet clearly sets out works affected by the 
Act and details the duties of owners under the Act. 
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ANNEX A
 
 
Advice note about planning and building regulation requirements for extending or 
altering your property. 
 
Advice note about detached buildings and other structures built on land around your 
home. 
 
Advice note on construction of hard surfaces on land around your home. 
 
Advice note on planning and building regulation requirements for conservatories. 
 
Advice note about construction of walls, gates and fences. 
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ANNEX B 
 

RELEVANT LOCAL PLAN POLICIES
 
 
Policy B8 
 
Design Principles for New Built Development
 
The District Council will expect the development of buildings to be designed, sited 
and grouped so as to:- 
 
(i) provide an interesting, attractive and high quality environment; 
 
(ii) be well related within the development and to existing buildings and their 

surroundings in terms of design, scale and materials; 
 
(iii) be in sympathy with and enhance the character and appearance of the local 

area, including its landscape characteristics; 
 
(iv) include measures to safeguard local amenity including landscaping and 

screening; 
 
(v) avoid any adverse effects of loss of amenity to adjacent properties; 
 
(vi) in the case of buildings to be used  by the general public, places of work or 

educational establishments, make appropriate provision for access by the 
elderly and disabled; 

 
(vii) be in accordance with the Policies an standards contained in the Local Plan. 
 
Development Control Policy 6 
 
Space About Dwellings
 
New dwellings and extensions to dwellings should be designed to ensure that:- 
 
(i) there is adequate privacy and outlook for the occupiers of the dwellings; 
 
(ii) there is adequate private amenity space for dwellings, particularly those 

designed to accommodate more than two persons or families with children; 
 
(iii) the privacy and outlook of the occupiers of existing dwellings is not adversely 

affected to a significant degree by new development. 
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Policy C15 
 
Protecting Trees
 
Tree Preservation Orders, planning conditions and other appropriate agreements will 
be used by the District Council to ensure the protection and retention of trees, 
woodlands and hedgerows that are significant in terms of amenity or nature 
conservation.  Planting of new trees, woodlands and hedgerows will be required by 
the District Council when development takes place, in accordance with the physical 
characteristics of the site. 
 
Policy C2 
 
Dwellings in the Green Belt
 
Proposals for residential development in the Green Belt will not be permitted unless 
one of the following criteria is met:- 
 
(i) for a new dwelling, there is a clearly proven need that the development is 

required to house an agricultural or forestry worker; 
 
(ii) for a replacement dwelling, the development is in accordance with Policy C3; 
 
(iii) for an extension to a dwelling, the ground floor area of the proposed extension 

does not exceed that of the original property by more than 50%; 
 
(iv) for the creation of a dwelling by way of conversion of an existing building, the 

development is in accordance with Policy C5. 
 
Where such development is allowed, it shall have regard to the design criteria 
contained in Policy B8, and be sited so as to minimise its impact on the landscape. 
 
 
Local Plan March 1997 
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ANNEX C 
 

PLANS TO BE SUBMITTED WITH APPLICATIONS
 
 
This application must be accompanied by four copies of all plans showing the 
following information to the scales indicated: 
 
1. Location Plans: Showing the location of the application site with the 

boundaries edged in red. 
 
 Scale: 1:1250 or 1:2500 preferably to an Ordnance Survey 

base. 
 
 N.B. A set of 4 Ordnance Survey location plans can be supplied by the 

Development Control Section for a fee of £24.80. 
 
2. Block Plans: Showing the existing buildings on and adjoining the 

site, the proposed buildings or extensions, the 
boundaries of the site, foul and surface water drainage, 
levels, the location and design of walls and fences.  
Sufficient detail must be shown of buildings adjoining 
the site including the location of windows and relative 
levels to enable the affect on these to be assessed. 

 
 Scale:  Not less than 1:500. 
 
3. Detailed Plans: Detailed floor plans and elevations of the existing and 

proposed buildings, including the design of doors, 
windows roof verge details. 

 
 Scale:  Not less than 1:100. 
 
4. Tree and Hedgerow   
 Survey Plans: Building and other operations within 10 metres of 

existing trees or 5 metres of existing hedgerows can 
affect their health and safety.  Not only can construction 
of foundations and hard surfaces affect root systems but 
the routing of underground services, changes in ground 
levels and compaction of soil can cause damage.  In 
order for the possible effects to be assessed, an accurate 
survey must be carried out and the following 
information (when applicable) be submitted with your 
application:- 

 
(i) The location of all trees having a stem diameter 

of greater than 100mm at 1.5 metres above 
ground level, if situated within 10 metres of the 
proposed development, showing an accurate 
crown spread. 
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(ii) The location of all hedgerows situated within 5 

metres of the proposed development showing an 
accurate width. 

 
(iii) All trees individually numbered on the plan to 

correspond with a schedule of tree species. 
 

(iv) Details of any changes in ground levels, service 
runs, construction works (including building 
foundations and hard surfaces) proposed within 
the specified areas. 
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EXAMPLE OF SUITABLE ELEVATIONAL DRAWINGS 

Red 
brick to 
match 
existing 
property 

Roof tiles to match the existing 

Window 
details 
as per 
existing  

Roof verge details 
to match existing 

 
EXISTING FRONT ELEVATION  PROPOSED FRONT ELEVATION 
 

 
EXISTING REAR ELEVATION  PROPOSED REAR ELEVATION 

           
EXISTING SIDE ELEVATION   PROPOSED SIDE ELEVATION 
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